GUIDELINES FOR SCRIBES o/
AND READERS e,

FOR WRITTEN EXAMINATIONS GENERAL >

The scribe/amanuensis/reader and the student will be in a separate room for
the examination. The scribe/amanuensis/reader may also act as an invigilator.
Registry will inform the scribe/amanuensis/reader of this, and provide any
additional information.

Where possible, practice sessions should be arranged between the student
and scribe/amanuensis/reader prior to the examination.

The student should have access to the script/computer throughout the
examination.

The student may choose to handwrite/type their own script on the day of an
examination, even if a scribe/amanuensis has been provided. Should a student
wish to part complete the paper themselves (e.g. the scribe/amanuensis may
write the majority of the answers and the student may draw diagrams, etc)
then they should be allowed to do so.

If working with a visually impaired student then the scribe/amanuensis should
verbally describe any diagrams, read the script aloud and notify the student of
the remaining time.

If possible, the same scribe/amanuensis/reader should be provided for all
examinations.
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